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There is  a word that may have different meanings depending on whom you asked for a definition:  ARCHIVE. 

What does this word mean to you?

Bob Dalton, CRM, said “Records Management and Archivists used the word ‘Archive’ as defined in Webster’s Dictionary and ARMA’s Glossary of Records and Information Management Terms as “a place in which public records or historical documents are preserved”.

Mitch Irvine, of M&M Consulting, and a network engineer defines our buzz-word as “The ability to selectively choose what you want to enable for long term storage and access in a media format that is magnetic or silicon (cd/DVD).”

Bob continues, “Engineers also use the word ‘Archive’ to mean send to storage.  They make no distinction between storage managed by an archivist or an internal file center/record center or off-site commercial records center.”

So, as you can see, the word “ARCHIVE” holds different meanings to individuals in different professions!  I caution you to clearly define your terms when speaking to those outside of the Records Management profession to ensure that you both are on the same page when discussing the archiving of records.

