Vital Records Buzz Word
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Do you hear it?  It is this month’s Buzz-word…Vital Records!  Vital Records can be defined at those records which are essential to the operation of the organization, the continuation and/or resumption of operations following a disaster, the recreation of legal or financial status of the organization, or to the fulfillment of its obligations to stockholders and employees in the event of a disaster; also called Class 1 records.

When I asked Sue Lord for her take on Vital Records, she had this to say: “Before I managed records, as a ‘lay person’, I considered vital records to be such items as birth certificates, marriage certificates, and certificates of death.  Imagine my surprise during the first RIM lecture where I heard the phrase ‘vital records’ when applied to an organization!  It took me awhile to ‘get it’!”

Debbie Jones had this to say on the definition: “Vital records can only be determined by their owners, as each type of organization is different.  In order to resume business in case of a disaster, one must protect or have a back up copy (electronic or hard copy) stored in a safe place”.

She noted that in the local government records manual, the state of Washington defines essential (vital) records as:

All records essential to:

Protect the legal rights of your clients, property owners, students and other citizens;

The resumption and/or continuation of operations;

The re-creation of the legal and financial status of the agency; or the fulfillment of obligations to local, state, and federal governments and outside interests.

Barb Werelius gave me the quick and simple answer: “Any record a business or agency would need to start up again after a disaster, for example: general ledger or employee pay records”.

It appears that at least on this word we are all pretty much in agreement!  Don’t get used to it!  Thanks to everyone who contributed to this month’s “Buzz-word” definition.  Don’t forget to send in your suggestions to either Sue Lord or myself; we would love to hear from you!  See you next month!

